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Guide for CERIS Sanitary Pumper Permit-Renewal  
 

1. Login to CERIS-ND 
a. Navigate to the CERIS-ND system at https://ceris.deq.nd.gov/ext/ncore/external/home. 

 
b. Click on the Sign In button on the system home page.  

 
c. You will be routed automatically to the North Dakota Login sign in screen.

 

https://ceris.deq.nd.gov/ext/ncore/external/home
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d. At the North Dakota Login screen, provide your user ID and password and click Sign in. 
i. If you don’t have an account, click on “Create an account” and complete the 

needed information. This will include ND Login security questions. 

 
e. Unless already completed, you will be prompted to answer five security questions for 

use in CERIS-ND.  Select your desired questions and provide responses and click Save 

 
 
f. After logging in, Select “Home” on the left-hand side of the screen. 

 
2. How to begin a Sanitary Pumper renewal application. 

a. Click “Start a New Form”. 



GUIDE FOR CERIS STORMWATER CONSTRUCTION SITE SETUP  

 PAGE 3 

 
 
 

b. For Renewals: Select “I want to renew, modify or terminate an existing permit, license or 
registration” 

 
 

  

ou 
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c. Next window, Click “Begin”  

 
 

d. Next window, Click “Begin Form Entry” 
i. It may take a few minutes for the system to process the form set up. 

 
3. Completing a renewal application 

a. The first section of the renewal is the Annual Report.  
 

b. The next section is the contact information.  
i. There are three (3) contact sections that can be filled out, two (2) are required. 

Contact and Owner may be the same.  
 

ii. The third contact information block is for a licensed plumber (if applicable). The 
license number of the plumber will need to be completed with this entry. 
 

c. The next section is for business information. 
i. The Land Application Site and Disposal Site sections are dependent on how you 

answer the questions. The additional section(s) will appear when you answer 
“yes” to the applicable question.  

 
d. Land Application Site(s) Section – if applicable 

i. You will need to list all land application sites. After listing a site, click “Add New 
Land Application Sites” at the bottom of the form to add additional sites. 

 
ii. If you have multiple sites/fields with the same owner, fully complete one form, 

click “Duplicate Land Application Sites” at the bottom of the form, and update 
the information for the next listing. 
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iii. You will need to upload completed paper form(s) with “wet” signatures later in 

the submittal process.  
 

iv. Signed paperwork needs to be kept in your records for a minimum of 5 years and 
be available upon request of the department. 
 

v. Site locations can be selected on the map. This will automatically fill the 
Latitude and Longitude boxes. You will need to scroll and zoom to the 
appropriate location on the map. 
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e. Disposal Site(s) Section - if applicable 
i. You will need to list all disposal sites. After listing a site, click “Add New 

Permitted Disposal Sites” at the bottom of the form. 

 
ii. You will need to upload completed paper form(s) with “wet” signatures later in 

the submittal process.  
 

iii. Signed paperwork needs to be kept in your records for a minimum of 5 years and 
be available upon request of the department. 

 
f. Document Attachment Section 

i. How you have answered various questions will determine which forms must be 
uploaded.  
 

ii. Each document type will need to be uploaded to its corresponding section. 
Multiple PDFs can be uploaded per section, or you may choose to provide a 
single scan. 
 

iii. Examples: 
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g. Review Section  
i. Review the submission. If everything is correct, click “Certify & Submit”. 

 
 

ii. Review the certification statements, click “Submit Form”. 

 
 

iii. The system will acknowledge the submission receipt. You are able to print this 
window for your records.  
 

h. Choose a method of payment. 

 
 

i. Method of payment: 
1. If you choose to pay on-line, follow the prompts provided. 

 
2. If you choose to pay by mail, follow the instructions provided. 
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ii. Don’t forget to include the payment voucher with your check. It will open in a 
separate browser window for download/print. 
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iii. Click “Return to Portal” to close the payment window. 

 
 

i. You will be returned to your dashboard.  
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